AGENDA

R

EGULAR BOARD MEETING

PLACE:
DATE:
TIME:

Little Chute Village Hall
Wednesday, February 5, 2020
6:00 p.m.

REGULAR ORDER OF BUSINESS
A. Invocation
B. Pledge of Allegiance to the Flag
C. Roll call of Trustees
D. Roll call of Officers and Department Heads
E.
Public Appearance for Items Not on the Agenda
F.

Consent Agenda
Items on the Consent Agenda are routine in nature and require one motion to approve all
items listed. Prior to voting on the Consent Agenda, items may be removed at the request of
any Board Member or member of the public. Any removed items will be considered
immediately following the motion to approve the other items.
1. Minutes of the Committee of the Whole Meeting of January 22, 2020
2. Operator Licenses
Gierach, Garrett
Moasis Truck Stop Little Chute
Perez Nunez, Rebecca
Walgreens
Menasha
th
Rudolph, Jamie
5 Quarter
DePere
Sandoval, William
El Jaripeo
Appleton
3. Disbursement List

G.

Action—Joint Library Agreement

H.

Action—Adopt Resolution No. 3 Designating the Finance Director as the Official
Authorized to Declare Official Intent under Reimbursement Bond Regulations

I.

Action—2019 Budget Adjustments

J.

Discussion/Possible Action—Mailboxes During Reconstruction

K.

Discussion—DRAFT Personnel Manual Changes

L.

Discussion—Special Event Permits

M.

Discussion—Elected Official Compensation

N.

Department and Officers Progress Reports

O.

Call for Unfinished Business

P.

Items for Future Agenda

Q.

Closed Sessions:
a)19.85(1)(e) Wis. Stats. Deliberations or negotiations on the purchase of public
properties, investing of public funds or conducting other specific public business
when competitive or bargaining reasons require a closed session. Development
Proposals and Tentative Agreement with FVMPD PPA

R.

Return to Open Session

S.

Potential Action—FVMPD PPA CBA TA Professional Police Association Collective
Bargaining Agreement Tentative Agreement

T.

Adjournment

Requests from persons with disabilities who need assistance to participate in this meeting or hearing should be made with as much advance
notice as possible to the Clerk’s Office at 108 West Main Street, (920) 423-3852, email: Laurie@littlechutewi.org Prepared: January 31,
2020

MINUTES OF THE COMMITTEE OF THE WHOLE MEETING JANUARY 22, 2020
Call to Order
President Vanden Berg called the Committee of the Whole meeting to order at 6:00 p.m.
Roll Call
PRESENT: Michael Vanden Berg, President
Larry Van Lankvelt, Trustee
Skip Smith, Trustee
Bill Peerenboom, Trustee
Brian Van Lankveldt, Trustee
John Elrick, Trustee
EXCUSED: David Peterson, Trustee
Roll call of Department Heads
PRESENT: James Fenlon, Village Administrator
Adam Breest, Dir. Of Parks, Rec and Forestry
Lisa Remiker-DeWall, Finance Director
Kent Taylor, Director of Public Works
Chris Murawski, Village Engineer
Laurie Decker, Village Clerk
Public Appearance for Items not on the Agenda
None
Approval of Minutes
Minutes of Regular Board Meeting of January 15, 2020
Moved by Trustee Smith, seconded by Trustee Van Lankvelt to Approve Minutes of the
Regular Board Meeting of January 15, 2020
Ayes 6, Nays 0 – Motion Carried
Public Information Meeting—2020 Public Improvements Projects
Engineer Murawski gave a brief overview of the 2020 Construction Projects. He advised residents that
they are welcome to meet with staff one on one after the presentation. He introduced Laura Braatz,
Administrative Assistant, Bryan Blum, GIS Manager/Inspection, Rob Olkiewicz, Construction
Manager/CAD Designer, Mark Van Der Wegen, Staff Engineer/CAD Designer. Engineer Murawski
covered the Water Main reconstruction on Freedom Road to Buchanan Street, Railroad Quiet Zone
crossing improvements and Vandenbroek Pond project information.
Action—Adopt Resolution No. 1, Series 2020 Amending the Final Special Assessment/Hookup
Fees for Park Avenue from Buchanan Street to Wilson Street and the Final Revised Engineers
Report
Moved by Trustee Elrick, seconded by Trustee Van Lankveldt to Adopt Resolution No. 1, Series
2020 Amending the Final Special Assessment/Hookup Fees for Park Avenue from Buchanan Street
to Wilson Street and the Final Revised Engineers Report
Ayes 6, Nays 0 – Motion Carried
Action—Adopt Resolution No. 2, Series 2020 the Preliminary Assessment/Hookup Fee Declaring
Intent to Exercise Special Assessment Powers for Carol Lynn Drive from Wisconsin Avenue to
Lincoln Avenue and Homewood Court from Florida Avenue to Florida Avenue

Moved by Trustee Elrick, seconded by Trustee Smith to Adopt Resolution No. 2, Series 2020 the
Preliminary Assessment/Hookup Fee Declaring Intent to Exercise Special Assessment Powers for
Carol Lynn Drive from Wisconsin Avenue to Lincoln Avenue and Homewood Court from Florida
Avenue to Florida Avenue
Ayes 6, Nays 0 – Motion Carried
Discussion—Part-Time Staff Wage Scale for Engineering, Public Works, and Parks, Recreation &
Forestry
Director Breest went over the Village of Little Chute part-time wage scale to make the wage for seasonal
employees competitive.
Discussion—Joint Library Agreement
Administrator Fenlon went over the time line for the separation of the Joint Library between the Village
of Little Chute and Kimberly. This is for discussion only and the agreement will be on the agenda for the
February 5, 2020 for action.
Unfinished Business
None
Items for Future Agendas
Reconstruction of Residential Mailboxes
Closed Sessions:
a) 19.85(1)(e) Wis. Stats. Deliberations or negotiations on the purchase of public
properties, investing of public funds or conducting other specific public business when
competitive or bargaining reasons require a closed session. Economic Development Negotiations
Moved by Trustee Smith, seconded by Trustee Van Lankvelt to enter into closed session
Ayes 6, Nays 0 – Motion Carried
b) 19.85(1)(c) Consideration of Employment, Promotion, or Performance Evaluation
Data of any Public Employee of the Village of Little Chute. Community Development
Director Employment Agreement
Moved by Trustee Smith, seconded by Trustee Van Lankvelt to enter into closed session
Ayes 6, Nays 0 – Motion Carried
Return to Open Session
Moved by Trustee Elrick, seconded by Trustee Smith to exit closed session
Ayes 6, Nays 0 – Motion Carried
Potential Action—Appoint and Approve Community Development Director
Moved by Trustee Elrick, seconded by Trustee Peerenboom to Conditionally Approve and Appoint
David Kittel as Community Development Director as of February 10, 2020
Ayes 6, Nays 0 – Motion Carried

Adjournment
Moved by Trustee Elrick, seconded by Trustee Smith to Adjourn the Committee of the Whole
Meeting at 6:47 p.m.
Ayes 6, Nays 0 – Motion Carried
VILLAGE OF LITTLE CHUTE

By: Michael R. Vanden Berg, Village President
Attest: Laurie Decker, Village Clerk

VILLAGE OF KIMBERLY AND VILLAGE OF LITTLE CHUTE
AGREEMENT
TERMINATING THE JOINT LIBRARY AGREEMENT
This Agreement is made between Village of Kimberly and the Village of Little Chute.
These parties may be referred to as “Kimberly”, “Little Chute”, “Party”, or “Parties”.
BACKGROUND RECITALS
WHEREAS, Kimberly and Little Chute entered into a Joint Library Agreement in 1994 ,
as authorized by Section 43.53, Wisconsin Statutes, to establish and joint library known as the
Kimberly-Little Chute Public Library (1994 Agreement is attached as EXHIBIT A); and
WHEREAS, in March of 2011 the Parties reaffirmed their intent and purpose with a new
agreement containing updated provisions (2011 Agreement is attached as EXHIBIT B); and
WHEREAS, over the past three years, the Parties have worked together to review the
operations and structure of the Joint Kimberly-Little Chute Library amongst staff, the Village
Boards, and the Joint Library Board; and
WHEREAS, on May 20, 2019, Little Chute provided correspondence to Kimberly that
contained an intent to terminate the joint agreement with various provisions for possible
continuation; and
WHEREAS, Kimberly reviewed Little Chute’s intent for termination and provisions for
continuation and formally accepted the notice of termination with the desire to negotiate a
reduced termination period as specified by the 2011 Joint Agreement; and
WHEREAS, Kimberly and Little Chute recognize the value and service the library
provides each community and desires to cooperate to accommodate the termination of the
current Joint Library and the Joint Agreement and instead move to operate facilities
independently of one another;
NOW, THEREFORE, the Parties agree as follows:
1.
Effective Date of Agreement. This Agreement shall be approved by the Village
Boards and signed on or before February 29, 2020 in order to accommodate calendar year 2021
organizational and budgetary decisions.
2.
Effective Date of Termination. The effective date of the termination of the Joint
Kimberly-Little Chute Public Library shall be January 1, 2021 making December 31, 2020 the
last day that the Joint Kimberly-Little Chute Public Library operates.
3.
Ownership and Control of Assets. As outlined by the 2011 agreement, the
ownership and control of assets is defined as follows:

a) Kimberly and Little Chute’s real estate, buildings, fixtures located in the separate
municipalities will continue to be owned by the respective municipalities.
b) Library personal property, including but not limited to collections, shelving,
furnishings, and equipment is owned and will continue to be property of the
municipality in which the personal property is located.
c) Any assets, including financial and personal property contained in endowments or
trust funds established by the joint library shall be distributed to the respective
villages based upon the proportionate share of the most recent annual
appropriation to the joint library (2019 Budget Ratio Worksheet is attached as
EXHIBIT C).
4.
Outagamie Waupaca Library System (OWLS) Reimbursement. The Joint
Library Board will submit annual reports in the spring of 2021 and 2022 which are respectively
based upon expenditures and circulation statistics from 2019 and 2020. The Villages agree the
total OWLS County reimbursement in each year (2021 and 2022) will be divided 50/50. The
Villages will request separate reimbursement checks from OWLS. If OWLS cannot
accommodate separate checks; then the reimbursement check sent to the Village of Kimberly, as
the Fiscal Agent, will be evenly divided in half (fifty percent to each community). A check
payable to the Village of Little Chute for their share will be sent within 30 days of receipt from
OWLS.
5.
Joint Library Board. Beginning January 1, 2021, the Kimberly Little Chute
Joint Library will be officially terminated. Prior to that date, each respective community will
have amended ordinances in order to create individual Library Boards. The Joint Library Board
will remain in effect through the second quarter of 2021 so that the 2020 Annual Report can be
submitted for future county aids and reimbursements. Upon approval of the 2020 Annual
Library Report, the Joint Library Board will be terminated per ordinance language adopted
separately by each community.
Dated and effective February _ _, 2020.
VILLAGE OF LITTLE CHUTE
BY:_________________________________________
Michael Vanden Berg, Village President
VILLAGE OF KIMBERLY
BY:_________________________________________
Chuck Kuen, Village President

FUNDING FORMULAS FOR INTERMUNICIPAL AGREEMENTS
JOINT LIBRARY SERVICES
BUDGET FACTOR
YEAR
YEAR
1987
1988
1989
1990
1991
1992

8/5/2019

1994
1995
1996
1997
1998
1999
2000
2001
2002
2003
2004
2005
2006
2007
2008
2009
2010
2011

1993
1994
1995
1996
1997
1998
1999
2000
2001
2002
2003
2004
2005
2006
2007
2008
2009
2010

2011
2012
2013
2014
2015
2016
2017
2018
2019

2010
2011
2012
2013
2014
2015
2016
2017
2018

(POPULATION/EQUALIZED VALUE FORMULA)

KIMBERLY
LITTLE CHUTE
SUM
POPULATION
EQUALIZED VALUE
TOTAL
POPULATION
EQUALIZED VALUE
TOTAL
TOTAL
5,828
39.33%
130,925
41.85%
40.59%
8,990
60.67%
181,944
58.15%
59.41% 100.00%
5,771
38.96%
136,892
41.30%
40.13%
9,041
61.04%
194,595
58.70%
59.87% 100.00%
5,775
38.42%
154,892
43.46%
40.94%
9,256
61.58%
201,499
56.54%
59.06% 100.00%
5,774
38.20%
159,410
42.05%
40.12%
9,342
61.80%
219,671
57.95%
59.88% 100.00%
5,406
36.62%
169,629
42.09%
39.36%
9,357
63.38%
233,363
57.91%
60.64% 100.00%
5,508
36.80%
182,378
42.66%
39.73%
9,458
63.20%
245,180
57.34%
60.27% 100.00%
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5,580
36.43%
205,565
42.91%
39.67%
9,737
63.57%
273,486
57.09%
60.33% 100.00%
5,619
36.39%
221,878
42.18%
39.29%
9,820
63.61%
304,152
57.82%
60.71% 100.00%
5,656
35.76%
217,962
39.18%
37.47%
10,160
64.24%
338,349
60.82%
62.53% 100.00%
5,705
35.72%
254,682
41.30%
38.51%
10,266
64.28%
362,055
58.70%
61.49% 100.00%
5,768
35.75%
267,847
41.67%
38.71%
10,368
64.25%
374,939
58.33%
61.29% 100.00%
5,817
35.79%
283,208
41.30%
38.54%
10,436
64.21%
402,536
58.70%
61.46% 100.00%
5,853
35.80%
294,574
41.02%
38.41%
10,496
64.20%
423,589
58.98%
61.59% 100.00%
6,034
36.31%
312,850
41.36%
38.84%
10,583
63.69%
443,490
58.64%
61.16% 100.00%
6,146
36.86%
335,296
41.55%
39.21%
10,526
63.14%
471,639
58.45%
60.79% 100.00%
6,245
36.88%
359,328
41.55%
39.21%
10,690
63.12%
505,440
58.45%
60.79% 100.00%
382,944
41.45%
39.20%
10,741
63.06%
540,858
58.55%
60.80% 100.00%
6,292
36.94%
6,362
37.12%
406,162
41.33%
39.23%
10,775
62.88%
576,463
58.67%
60.77% 100.00%
6,360
37.01%
425,732
41.37%
39.19%
10,823
62.99%
603,327
58.63%
60.81% 100.00%
6,414
36.93%
436,944
40.50%
38.71%
10,955
63.07%
641,877
59.50%
61.29% 100.00%
6,444
37.02%
441,417
40.05%
38.53%
10,965
62.98%
660,771
59.95%
61.47% 100.00%
6,451
36.89%
455,817
39.79%
38.34%
11,035
63.11%
689,879
60.21%
61.66% 100.00%
6,453
36.89%
455,947
39.63%
38.26%
11,040
63.11%
694,646
60.37%
61.74% 100.00%
6,509
37.13%
472,528
40.71%
38.92%
11,020
62.87%
688,108
59.29%
61.08% 100.00%
UPDATED POPULATION FACTORS
6,468
38.23%
472,528
40.71%
39.47%
10,449
61.77%
688,108
59.29%
60.53% 100.00%
6,515
38.39%
478,658
40.95%
39.67%
10,454
61.61%
690,335
59.05%
60.33% 100.00%
6,559
38.60%
447,348
40.20%
39.40%
10,432
61.40%
665,479
59.80%
60.60% 100.00%
6,586
38.63% 448,356,700
40.62%
39.63%
10,462
61.37% 655,348,800
59.38%
60.37% 100.00%
6,620
38.58% 456,335,200
40.24%
39.41%
10,539
61.42% 677,706,100
59.76%
60.59% 100.00%
6,677
38.25% 466,586,100
39.84%
39.05%
10,778
61.75% 704,553,900
60.16%
60.95% 100.00%
6,679
37.83% 472,151,600
39.38%
38.61%
10,976
62.17% 726,771,000
60.62%
61.39% 100.00%
6,672
37.78% 495,368,300
39.10%
38.44%
10,987
62.22% 771,569,100
60.90%
61.56% 100.00%
6,686
37.55% 524,142,700
37.37%
37.46%
11,120
62.45% 878,465,300
62.63%
62.54% 100.00%
-0.98%
0.98%
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RESOLUTION NO. 3
RESOLUTION DESIGNATING THE FINANCE DIRECTOR AS THE OFFICIAL
AUTHORIZED TO DECLARE OFFICIAL INTENT UNDER
REIMBURSEMENT BOND REGULATIONS
WHEREAS, the Department of the Treasury has issued final regulations (Treas. Reg.
Section 1.150-2) (the "Reimbursement Bond Regulations") that, for the purpose of determining
whether interest on certain obligations of a state or local government is excluded from gross
income for federal income tax purposes, permit the use of the proceeds of tax-exempt obligations
to reimburse capital expenditures made prior to the date such obligations are issued only if the
state or local government, within 60 days of the date of expenditure, declares its official intent to
reimburse the expenditure with proceeds of a borrowing;
WHEREAS, the Reimbursement Bond Regulations require that if a current expenditure is
to be permanently financed by a later issue of tax-exempt obligations a state or local government
must declare its intention to reimburse itself for the expenditure from proceeds of a borrowing
within 60 days from when the expenditure is made (the "Declaration of Official Intent");
WHEREAS, the Reimbursement Bond Regulations permit a state or local government to
designate an official or employee to make Declarations of Official Intent on its behalf;
WHEREAS, the Village Board (the "Governing Body") of the Village of Little Chute,
Wisconsin (the "Issuer") deems it to be necessary, desirable and in the best interest of the Issuer
to authorize an official or employee of the Issuer to make a Declaration of Official Intent on its
behalf when the Issuer reasonably expects to reimburse itself from the proceeds of a borrowing
for certain expenditures for a specific property, project or program which it pays from other
funds prior to the receipt of the proceeds of the borrowing with respect to such expenditures;
WHEREAS, the Governing Body hereby finds and determines that designating an official
or employee with the authority to make Declarations of Official Intent will facilitate compliance
with the Reimbursement Bond Regulations.
NOW, THEREFORE, BE IT RESOLVED by the Governing Body of the Issuer, pursuant
to Treas. Reg. Section 1.150-2(e)(1), that:
Section 1. Authorization to Declare Official Intent. The Finance Director of the Issuer is
hereby authorized and designated to make Declarations of Official Intent pursuant to the
Reimbursement Bond Regulations.
Section 2. Form of Declaration. Any such Declaration of Official Intent shall be made in
substantially the form attached hereto.
Section 3. Public Availability. Any Declaration of Official Intent shall be maintained in
the files of the Issuer and shall be made available for public inspection in compliance with
applicable State law governing the availability of records of official acts of the Governing Body
including Subchapter II of Chapter 19, Wisconsin Statutes (the "Public Records Law").
QB\61406431.1

Section 4. Further Authorizations. The Finance Director is further authorized to take
such other actions as may be necessary or desirable to comply or evidence compliance with the
Reimbursement Bond Regulations.
Section 5. Effective Date. This Resolution shall take effect immediately upon its
adoption and approval.
Adopted, recorded and approved this 5th day of February, 2020.

Michael R. Vanden Berg
President
ATTEST:
Laurie Decker
Village Clerk

(SEAL)

[After adoption, please return a copy of this Resolution to Quarles & Brady LLP, Bond Counsel,
at 411 East Wisconsin Avenue, 30th Floor, Milwaukee, Wisconsin 53202-4497, Attention:
Brian G. Lanser.]
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NO. ______________
DECLARATION OF OFFICIAL INTENT
This is a Declaration of Official Intent of the Village of Little Chute, Wisconsin (the
"Issuer") to reimburse an expenditure with proceeds of a borrowing or borrowings authorized by
the Issuer. This Declaration is made under and pursuant to Treas. Reg. Section 1.150-2. The
undersigned has been designated as an official or employee authorized by the Issuer to make this
Declaration of Official Intent pursuant to a Resolution adopted on February 5, 2020. This
Declaration of Official Intent is a public record maintained in the files of the Issuer and is
available for public inspection pursuant to Subchapter II of Chapter 19, Wisconsin Statutes.
The undersigned hereby declares that it is the reasonable expectation of the Issuer to use
proceeds of a borrowing or borrowings to be incurred by the Issuer to reimburse expenditures for
the property, project or program or from the fund(s)/account(s) described below:
1.

Project* description: ________________________________________________
__________________________________________________________________
__________________________________________________________________
(Provide a general functional description of the property, project or program for which the expenditure to be reimbursed is
paid, e.g. "__ building program", "highway capital improvement program", "hospital equipment acquisition", "combined
utility improvement program", etc.)

OR
2.

Identify fund(s)/account(s): ___________________________________________
_________________________________________________________________
(Provide a general functional description of the purpose of the fund or account from which the expenditure to be
reimbursed is paid, e.g. "construction fund program" and "parks and recreation fund" and "highway fund".)

The maximum principal amount of the borrowing or borrowings to be incurred to
reimburse expenditures for the above-described purposes is reasonably expected, on the date
hereof, to be $______________.
The Issuer intends to reimburse itself from borrowed funds within eighteen (18) months,
(3 years if the Issuer is a "small issuer") after the later of (a) the date the expenditure is paid or
(b) the date the facility is placed in service, but in no event more than 3 years after the
expenditure is paid.

*

Each of the expenditures described must be one of the following: a capital expenditure (i.e. any cost which is
properly chargeable to a capital account or would be so chargeable with a proper election), a cost of issuance for a
bond, an expenditure relating to certain extraordinary working capital items, a grant, a qualified student loan, a
qualified mortgage loan, or a qualified veterans’ mortgage loan.
QB\61406431.1

No money from sources other than the anticipated borrowing or borrowings is, or is
reasonably expected to be, reserved, allocated on a long-term basis, or otherwise set aside by the
Issuer with respect to the expenditure, pursuant to the budgetary and financial circumstances of
the Issuer as of the date of this Declaration.
Dated this ____ day of ________________, 20__.

By: __________________________
Title: Finance Director

[After adoption, please return a copy of this Resolution to Quarles & Brady LLP, Bond Counsel,
at 411 East Wisconsin Avenue, 30th Floor, Milwaukee, Wisconsin 53202-4497, Attention:
Brian G. Lanser.]
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Village of Little Chute
INFORMATION FOR VILLAGE BOARD CONSIDERATION
ITEM DESCRIPTION: 2019 Budget Corrections/Amendments
PREPARED BY: Lisa Remiker-DeWall, Finance Director
REPORT DATE: 1/30/2020
ADMINISTRATOR'S REVIEW/COMMENTS:
No additional comments to this report: __________
See additional comments attached:
EXPLANATION:

Please approve the following 2019 Budget corrections for errors uncovered, items not in
accordance with GAAP and/or amendments necessary due to unexpected opportunities that came up during 2019:
•

•
•
•
•
•
•
•

General Fund: Correct Budget for Landfill Fire Protection — should be $0 as we get billed from
Vandenbroek but is passed through to the Landfill. Record donations received for Jets Football
equipment. Record insurance reimbursement from MPIC for July storm event. Reclass budget for Band
Director who was treated as a contractor in 2019 and prior; however, moving forward will be properly
classified per IRS standards as a part-time employee. Record transfer from the General Fund to the
Facilities and Equipment account to complete upgrades necessary for Windows 10, server replacement,
Village Board Room technology updates and associated contracted labor.
Sanitation: Record budget for workers compensation that was inadvertently missed on original budget and
correct vehicle budget that was incorrect in both 2018 and 2019
Library: Record donations received
Fox Valley Metro Police Department: Record insurance reimbursement from MPIC for July storm event.
Van Lieshout Activity Center: Rec Center Lease is accounted for in the Park Improvement Fund. Record
Diamond Club quarterly reimbursement of utilities expense.
Facilities &Equipment: Provide budget authority for transfer from the General Fund to account for
technology needs as noted above.
Tax Increment District 6: Purchase of 206 Karen Drive. Funding provided by Advance from General Fund at
established interest rates.
Park Improvements: Rec Center Lease is included in this fund, record donations received for
equipment and record donations received and expended on the Boardwalk Project.

RECOMMENDATION: Recommend the Village Board formally adopt the above amendments so
budget to actual is more accurately presented in the 2019 Comprehensive Annual Financial Report.

FUND
General
Sanitation

REVENUES EXPENSES ADVANC FUND BALANCE
E17,680 115,680
(98,000)
(78,000)
78,000

Library

4,175

4,175

-

-

FVMPD

7,541

7,541

-

-

Van Lieshout

(34,220)

1,404

-

(35,624)

Facilities & Equipment

100,000

100,000

-

-

-

299,310

299,310

(299,310)

-

42,000

TID# 6
Park Improvements

51,160 ,_

9,160 ,

Village of Little Chute
REQUEST FOR VILLAGE BOARD CONSIDERATION
ITEM DESCRIPTION: Resident Mailbox Location and Effort for Street Reconstruction
PREPARED BY: James P. Fenlon, Administrator
REPORT DATE: January 31, 2020
EXPLANATION: Since our Public Information Meeting on street reconstruction on Homewood
and Carol Lynn, there has been considerable discussion and effort by staff with the USPS. At
present, the Engineering Department has worked with the USPS to identify a “staging area” for
residents to relocate their boxes temporarily for delivery. There is always the option of the USPS
holding mail at the Post Office.
In addition to that, it was requested by Trustee Peerenboom that we explore the Village of Little
Chute providing the service for residents, whereby the village acquires mailboxes, fabricates a
structure, places and removes for the residents. The idea that this effort would be done on future
reconstructions as a benefit to our residents.
Staff reviewed this and determined it is something we could do. Very preliminary, we estimate the
following for year 1:
-

$2,000 for mailbox acquisition
$500 - $1,000 for materials and time fabricating a structure
$4,000 for the installation, maintenance, removal and storage (estimated 1weeks of time
for 2 personnel)

Year one cost would roughly be $7,000. From there, we would estimate the annual cost to be
$5,000. Again, these are very rough estimates, just general averages. We have not included
equipment costs as part of this either.
While the cost is relatively reasonable, the opportunity costs are something that gives staff
concern. With the requirements for streets, sidewalks, I/I, storm, and other items all competing for
limited staff resources, this effort will add pressure on a schedule of items that we would classify
as imperative services. This service, while valuable to residents, would not fit nicely into the list
of imperative services.
Ultimately, there is recognition that reconstruction is a disruption to residents who experience the
process; there is no doubt about that. If the Board decides that this is a service you want to
provide, staff will execute and do so in an exemplary manner. That being said, in consult with our
leadership team, this effort is one that is not replicated in other communities and would not be
identified as an imperative or critical service compared to the other requirements we need to
execute.
RECOMMENDATION: It is the staff recommendation to coordinate efforts with USPS as
identified above on present and future projects. We not recommend procuring, owning,
maintaining, installing, and removing mailboxes on future projects.
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Village of Little Chute
REQUEST FOR VILLAGE BOARD CONSIDERATION
ITEM DESCRIPTION: Personnel Manual Amendment – Policy 411 Leaves - Military Leave
PREPARED BY: James P. Fenlon, Administrator
REPORT DATE: January 31, 2020
EXPLANATION: In December 2019 we preliminarily discussed the Military Leave policy, which
falls under Policy 411. Attached to this memo is the following:
1. DRAFT edits to Policy 411 for consideration and discussion.
2. Reference material from ETF regarding leaves of absence.
3. Reference material from WRS regarding military absence.
The DRAFT edits to the policy attempt to address the following instances:
1. Differential pay for activation for a period of 9 months in any calendar year – not required
by state or federal law but many municipalities offer differing versions of this benefit.
2. Retainage of health insurance during activation – not required by state or federal law by
many municipalities offer differing versions of this benefit.
3. Pension benefits obligations – Covered under state benefits and referenced in the attached
WRS document.
4. Pay For Training for 10 days. One comment from the Finance Director and Payroll
Specialist is that we should consider paying the employee over this time due to the rules of
WRS. Essentially, employees are eligible for contributions on training, which would seem
that fully compensating the employee on leave and requiring payment of military pay is
more efficient than offering differential pay.
The goal of this discussing is to ensure you are aware of the proposal and offer you an opportunity
to discuss or ask questions. Finally, this document is under review by legal counsel to ensure we
are covered from any legal liability. Following final reviews, this will be back on the agenda for
action on either February 19th or March 4th.
The Village of Little Chute’s complete and current personnel manual can be found here for
reference:
http://www.littlechutewi.org/DocumentCenter/View/5357/2019-Personnel-Manual?bidId=
RECOMMENDATION: Provided for discussion and feedback at this time.
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Local Employer
Health Insurance Standards, Guidelines
and Administration Manual

Department of Employee Trust Funds
P.O. Box 7931
Madison, WI 53713
Employer Communications Center
1-877-533-5020
etf.wi.gov

ET-1144 (REV 6/4/2019)

Department of Employee Trust Funds
Local Health Insurance Employer Standards, Guidelines and Administration Manual

Chapter 8 — Leave of Absence
801
802
803
804
805

Definition of a Leave of Absence
Coverage Does Not Lapse While on a Leave of Absence
Coverage Lapses While on a Leave of Absence
Coverage During Layoff
Coverage During Appeal of Discharge

801 Definition of a Leave of Absence (LOA)
801 A) Under Wis. Stat. § 40.02 (40), “Leave of absence” means any period during which an
employee has ceased to render services for a participating employer and receive earnings
and there has been no formal termination of the employer−employee relationship.
801 B) A return from a leave of absence under Wis. Stat. § 40.02 (40) is deemed to be the
first day the employee returns to work if the employee resumes active performance of duty
for 30 consecutive calendar days for at least 50% of the employee’s normal work time. If the
employee does not complete 30 consecutive calendar days of duty, the employee is not
deemed to have returned from leave and coverage will continue as an employee on leave of
absence.
801 C) An employee on LOA is subject to the same eligibility and enrollment provisions as an
active employee. The amount of EMPLOYER contribution toward PREMIUM for
EMPLOYEES on approved leave of absence or LAYOFF shall be at the discretion of the
EMPLOYER.

802 Coverage Does Not Lapse While on a Leave of Absence
802 A) Insured employees on an unpaid leave of absence (LOA) choose whether to
continue health insurance coverage during their LOA. Employee coverage remains active as
long as premiums are paid when due. After any EMPLOYER contribution, the insured
EMPLOYEE is responsible for payment of the full PREMIUM that must be paid in advance.
Each payment must be received by the EMPLOYER at least 30 days prior to the end of the
coverage period for which PREMIUMS had previously been paid. Retroactive EMPLOYER
refunds resulting from termination for non-payment of PREMIUM by the EMPLOYEE are not
allowed.
802 B) The following applies to employees continuing their coverage during an approved
LOA:
(1) The maximum length of time coverage can be continued for an employee on
LOA is 36 months. After 36 months or upon termination, whichever occurs
first, the employee may continue coverage under continuation coverage
(COBRA) regulations. (Refer to Chapter 9 for information on COBRA.)
ET-1144 Chapter 8 (REV 3/12/2019)
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(2) Employer contributions made toward premium payment while an employee is
on a LOA is at the discretion of the employer.
(3) Regardless if the employee is paying the entire premium or an employee share,
premiums must be paid in advance of the coverage month. This can be done by
either a deduction from the last payroll check or by direct payment to the
employer, e.g., personal check. Again, the employer must receive premium
payments in advance of the coverage month.
(4) Employees on a LOA remain active on the employers’ invoice. Employers will be
billed the premiums on their monthly invoice for each respective coverage month
the employee remains on a LOA. Payments received from an employee on a LOA
are to be made payable to the employer.
(5) Employers must provide It’s Your Choice information to employees on a LOA prior
to the beginning of the designated It’s Your Choice Open Enrollment period.
a) An employee on a union-service leave may continue coverage
beyond 36 months until termination of the leave or the date that
service with that labor organization ceases, whichever occurs first.
b) Employees continuing coverage while on LOA are not required to complete a
Health Insurance Application/Change Form (ET-2301) upon return to work.

803 Coverage Lapses While on a Leave of Absence
803 A) Insured employees on an unpaid leave of absence (LOA) can choose to allow their
health insurance coverage to lapse during their LOA. An employee may choose to allow
their coverage to lapse by not paying the premium when due. If the employee files an
application to cancel coverage they are not eligible to enroll upon return to work; the
coverage must lapse, not be terminated voluntarily.
803 B) Any insured EMPLOYEE for whom coverage lapses, or who allows family coverage
to lapse during the leave of absence but continues individual coverage, as a result of nonpayment of PREMIUM may reinstate coverage by filing an application with the EMPLOYER
within 30 days after the return to work. Coverage is effective the 1st day of the month on or
after the date the EMPLOYER receives the application. The EMPLOYEE becomes eligible
for the EMPLOYER contribution toward PREMIUM for the coverage month the leave of
absence ends.
803 C) Employee allowed their health insurance coverage to lapse while on an approved
LOA. The following applies upon returning to work and the employee chooses to reinstate
coverage:
(1) Employee must resume employment within 180 days after release from active
military service, and complete and submit an application to their employer within
30 days after returning to work to enroll in coverage. Coverage is effective upon
the date of re-employment. A full month's PREMIUM is due for that month if
coverage is effective before the 16th of that month. Otherwise, the entire
PREMIUM for that month is waived.
(2) The employee is limited to the same health plan and level of coverage they were
enrolled in prior to their LOA. See the three bullet points that follow for exceptions
ET-1144 Chapter 8 (REV 3/12/2019)
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to this requirement.
(a) Employee may change coverage level if a qualifying event occurred
during their LOA (e.g. marriage, birth, etc.). Refer to Chapter 4,
subchapter 403 for information about other enrollment opportunities.
(b) Employee who moved while on a LOA may change health plans upon
return to work.
(c) Employee who returns from a LOA that encompassed the entire previous
It’s Your Choice Open Enrollment period and files an application within 30
days of returning to work, may make changes to the coverage they had
prior to their LOA.
(3) Employee who did not file an application within 30 days of returning to work cannot
re-enroll in coverage until the next It’s Your Choice Open Enrollment period or when
a qualifying event occurs (e.g. marriage, birth, etc.), whichever occurs first. Refer
to Chapter 4, subchapter 403 other enrollment opportunities.
(4) The coverage effective date for employees returning from Family Medical Leave of
Absence (FMLA) is the date in accordance with federal law, that is, the employee
returns to work provided an application is filed with the employer within 30 days of
returning to work. EMPLOYEES shall also have the enrollment opportunities if the
EMPLOYEE or a DEPENDENT loses eligibility for another health insurance plan or
the EMPLOYER’s contribution toward it while on leave of absence. Other coverage
may be as a member of the US Armed Forces, or as a citizen of a country with
national health care coverage comparable to the Access Plan. EMPLOYEES must
file an application and provide evidence satisfactory to ETF of the loss of eligibility.
A full month’s premium is due for that month if coverage is effective before the 16th
of the month. If coverage is effective on the 16th or later, the entire premium is
waived for that month.

804 Coverage During Layoff
804 A) The following apply to employees on layoff status who do not allow health insurance
coverage to lapse. Coverage may be continued during layoff with the following conditions:
(1) Employer contributions toward premium payment during layoff are at
the discretion of the employer.
(2) Any insured EMPLOYEE may continue coverage during any EMPLOYER
approved leave of absence or LAYOFF for up to 36 months. Insurance
coverage may be continued beyond 36 months if the approved leave as
provided for under Wis. Stats. § 40.02 (56) and 40.03 (6) (g).
(3) Premiums, whether the entire monthly premium or the employee share, must
be paid by the employee in advance of the coverage month. Premium
payment can be either by deduction from the last payroll check or by direct
payment to the employer, e.g., by personal check.
(4) Employees on layoff are included on the employer’s monthly invoice along
with active employees and employees on LOA. Any payments received
from employees on layoff should be made payable to the employer and
included in your monthly premium remittance to ETF.
(5) Employees on layoff during an entire It’s Your Choice Open Enrollment period
ET-1144 Chapter 8 (REV 3/12/2019)
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must be given an It’s Your Choice opportunity. It’s Your Choice information
should be sent to those employees who are on layoff prior to the beginning of
the designated It’s Your Choice Open Enrollment period.
(6) Employees who do not allow their coverage to lapse while on layoff status are
not required to complete a Health Insurance Application/Change Form (ET2301) upon their return to work.
804 B) The following apply to employees on layoff status who allow health insurance
coverage to lapse and choose to reinstate coverage upon return to work:
(1) The employee must submit a Health Insurance Application/Change Form and
is limited to the same health plan and level of coverage as before the layoff.
The application must be received within 30 days of the employee’s return to
work. Coverage is effective the first of the month following the employer’s
receipt of the completed Health Insurance Application/Change Form. After 30
days, enrollment is limited to the It’s Your Choice Open Enrollment period or if
there is another qualifying event that occurs (e.g., marriage, birth, etc.).
(2) The employee may change level of coverage only if a special enrollment
opportunity (e.g., marriage, birth, etc.) occurs during the layoff. (Refer to
Chapter 4, subchapter 403 for information about special enrollment
opportunities.)
(3) Employees moving to a different health plan service area during a layoff
may change health plans.
(4) An employee who returns from a layoff that encompassed the entire
previous It’s Your Choice Open Enrollment period will be allowed an open
enrollment opportunity provided an application is filed with the employer
within 30 days of the employee’s return to work.

805 Coverage During Appeal of Discharge
805 A) An insured EMPLOYEE who has exercised a statutory or contractual right of appeal
from removal or discharge from his or her position, or who within 30 days of discharge
becomes a party to arbitration or to legal proceedings to obtain judicial review of the legality
of the discharge, may continue to be insured from the date of the contested discharge until a
final decision has been reached. Within 30 days of the date of discharge the EMPLOYEE
must submit to the EMPLOYER the initial PREMIUM payment to keep the coverage in force.
Additional payments may be made until a determination has been reached, but shall be
submitted to the EMPLOYER at least 30 days prior to the end of the coverage period for
which PREMIUMS were previously paid.
805 B) If the final decision is adverse to the EMPLOYEE, the date of termination of
employment shall, for purposes of health care coverage, be the end of the month in which
the decision becomes final by expiration without appeal of the time within which an appeal
might have been perfected, or by final affirmation on appeal.
805 C) The PREMIUMS referred to in this section shall be the gross amount paid to the
HEALTH PLAN for the particular coverage, including the pharmacy and administrative fees.
The EMPLOYEE shall be required to pay any amounts normally considered the EMPLOYER
position is sustained, the EMPLOYER shall refund to the EMPLOYEE any amounts paid in
ET-1144 Chapter 8 (REV 3/12/2019)

Page 61 of 168

Back to Top

excess of the normal EMPLOYEE contribution.
An insured employee appealing an employment discharge may continue to be insured
from the date of the contested discharge until a final decision is made. The following
apply:
(1) The employer must receive the first premium payment within 30 days of discharge.
(2) Future premium payments must be made through the employer and must
be received in advance of the coverage month.
(3) The employee must pay both the employee and employer share of premium
due each month until the appeal is resolved.
(4) The employee must continue to be reported along with active employees on the
employer’s monthly invoice. Any payments received from employees appealing a
discharge should be made payable to the employer and included in the
employer’s monthly premium remittance to ETF.
In the event the appeal is decided in favor of the employee and the employee is made
whole (as if the discharge did not occur), the employer must reimburse the employee for all
employer shares of premiums paid by the employee during the course of the appeals
process. The employer is not required to return the employer share in cases where the
employee is not made whole but returns to work under the terms of the final agreement.
In the event an appeal reinstates an employee who allowed coverage to lapse during the
appeal, the employee may reinstate coverage provided the employee re-applies for
coverage within 30 days of the return to work.
If the final decision is adverse to the employee, the date of termination shall, for purposes
of health care coverage, be the end of the month in which the decision becomes final.
If the discharge is for reasons other than gross misconduct, the employee is eligible to
continue health insurance for the balance of 18 months from the original termination date
(the balance of the continuation period). If the discharge is for gross misconduct, the
employee is eligible for conversion coverage and should contact the health plan for
information on benefits, rates and policy provisions. (Refer to Chapter 10 for information
about continuation and conversion.) In either case, a Continuation-Conversion Notice (ET2311) must be provided to the employee using the original discharge date.

ET-1144 Chapter 8 (REV 3/12/2019)
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Village of Little Chute
REQUEST FOR VILLAGE BOARD CONSIDERATION

ITEM DESCRIPTION: Special Event Permits
PREPARED BY: Adam Breest, Parks, Recreation, & Forestry Director
REPORT DATE: January 30, 2020
ADMINISTRATOR'S REVIEW/COMMENTS:
No additional comments to this report: ______________________________
See additional comments attached: _________________________________

EXPLANATION: Village staff has been reviewing our special event permit process to help make the
process more transparent, consistent, and streamlined. The Village provides services to several current
special events throughout the year. The Village needs to determine how much we would like to charge
for special events. Currently, Little Chute non-profits have been covered 100% by the Village for all
Village equipment and staff hours.
EVENTS
• LC Diamond Club Mustang Scamper – 100% Covered
• The Great Wisconsin Cheese Festival – 100% Covered
• LCSD Parade – 100% Covered
• Rock Cancer – Billed at 50%
• Kiwanis Christmas Parade – 100% Covered
• American Legion Memorial Day Parade – 100% Covered
• Bazaar After Dark – Different Set Up – We paid the Chamber
• Bike to the Beat – 100% Covered
BUDGET
The Village promotional budget is where the Public Works and Parks staff put their time for events.
This budget is also utilized for putting up the banners on main street. However, the majority of this
account is for the special events listed above. The Police Department has traditionally utilized their
full-time staff budget and over time budget.
Public Works/Parks Full-Time Staff 2019 - $12,951.69
Public Works/Parks Part-Time Staff 2019 - $1,120.95
FVMPD Full-Time Staff Spending 2019 - $8,451
TOTAL 2019 - $22,523.64
ATTACHMENTS: Special Event Permit - Current Form and Format
Special Event Permit – Proposed Form and Format

RECOMMENDATION: Discussion

SPECIAL EVENT PERMIT INFORMATION
Special event permit applications must be submitted at least 3 months prior to proposed event.
If you are organizing a special event, and plan to use public facilities (parks, streets, public right of way), you need to involve
the appropriate Village Departments in your planning process. Most events take place in one location, such as a park. When
that is the case, your planning can be handled directly through the Parks and Recreation Department. However, if your event
involves use of Village Streets or if the event requires special safety/crowd control considerations, you will need a Special
Event Agreement with the other departments of the Village that will be involved.
DEFINITION
Special event means any planned occurrence on the public right-of-way or public premises including, but not limited to,
parades, gatherings, festivals and athletic events which is not within the normal and ordinary use of that public premises or
place or which, by nature of the event, may have a greater impact on Village services or resources than would have occurred
had the event not taken place. Whether the event is considered within the normal, ordinary, or intended use of public facilities
or property shall be determined by the Village Department that maintains jurisdiction over the proposed venue.
Special Events require Village Board approval. Do not publish information about your event if it has not yet been approved!
You should meet with Village Staff at least 3 months prior to the event date to allow for the approval process. Applications
submitted within 3 months of the event may serve as grounds for denial of the event permit without further consideration.
THIS AGREEMENT is intended to clarify the working relationship between the Sponsor of the special event and the Village of
Little Chute. The Sponsor agrees to abide by the terms of this agreement, and all existing policies governing use of Village
facilities unless specifically noted in the agreement. All Village Departments involved in the event as well as the Village Board
must approve this agreement.
PARK FACILITIES must be reserved by the Sponsor through the Parks & Recreation Dept. Payment is due at that time.
STAFF needed to run the event are the responsibility of the Sponsor, except where the Village determines that Village
personnel are required. When the Village incurs additional expense, due to personnel working overtime, regular hours, setting
up, or cleaning up, the cost (including fringes), will be charged to the Sponsor. Non-profit organizations may receive 50% cost
support from the Village.
EQUIPMENT needed to run the event will be the responsibility of the Sponsor. The Sponsor must request use of Village
equipment and is subject to approval by Village staff.
PERMIT FEE of $25.00 must be paid at the time of application submittal.
A CERTIFICATE OF INSURANCE covering the event must be provided by the Sponsor upon approval, naming the Village of
Little Chute as additional insured for $1,000,000.00.
The applicant/organization shall indemnify, defend, and hold harmless the Village and its officers, officials, employees,
and volunteers from and against any and all claims, damages, losses, and expenses arising out of the applied for
activity/event except where caused by the sole negligence or willful misconduct of the Village. Applicant/Organization
also understands and acknowledges that as required by the Village, liability insurance is the financial means to legally
defend the Village and cover liability arising from the activity/event. I certify by my signature that I understand and agree
to comply with this agreement and the insurance requirements and that I’m a qualified representative of my
organization authorized to sign this agreement. I also certify the information is true and accurate.
GENERAL LIABILITY COVERAGE
A.

Commercial General Liability
(a) $ 3,000,000 general aggregate
(b) $ 3,000,000 products - completed operations aggregate
(c) $ 3,000,000 personal injury and advertising injury
(d) $ 3,000,000 each occurrence limit

B.

Claims made form of coverage is not acceptable.

BUSINESS AUTOMOBILE COVERAGE
A.

Minimum Limits - $ 250,000 each person / $ 500,000 each incident for Bodily Injury and $ 100,000 for
Property Damage
OR $500,000 Combined Single Limit for Bodily Injury and Property Damage each incident

B.

Must cover liability for "Any Auto" - including Owned, Non-Owned and Hired Automobile Liability

WORKERS COMPENSATION AND EMPLOYERS LIABILITY
A.

Must carry coverage for Statutory Workers Compensation and Employers Liability minimum limit of:
$500,000 Each Accident
$500,000 Disease Policy Limit
$500,000 Disease - Each Employee

Liquor Liability – If the event holder is selling alcoholic beverages then Liquor Liability with the following limit coverage
must be carried:
A. Minimum Limits - $ 500,000 each occurrence / $ 500,000 aggregate
.

ADDITIONAL PROVISIONS
* Additional Insured –
On the General Liability Coverage, Aircraft Liability, Automobile Pollution Liability, Contractors Pollution Liability and
Protection and Indemnity Coverage. Village of Little Chute, and its officers, board members, agents, employees, and
authorized volunteers shall be “Additional Insureds.”

An INVOICE detailing charges for Village services will be sent to the Sponsor following the event. Payment is due within 30
days of the date of the invoice.
NO CHANGES may be made by the sponsor, regarding items included in this AGREEMENT, unless written permission is
attached to this document. Requests will be reviewed with direction given. When questions regarding this AGREEMENT arise,
they should be directed to the appropriate Department. If questions arise during the event, and the Department representative
is unavailable, the decision of Village Staff on duty shall prevail.
TOILET FACILITIES on the immediate premises. Additional portable toilets may be required.
1. Toilet facilities shall be provided based on the anticipated peak crowd size in accordance with the following
guidelines: One male and female toilet facility shall be provided for every 500 persons on premise.
2. Any portable units shall be located immediately adjacent to or within the authorized area of the event.
3. Portable toilets shall be properly enclosed, in good repair, emptied when full, and a minimum distance of 100 feet
away from any food preparation area.
4. All toilet facilities, in use for an event, shall be kept in a clean useable condition by the sponsor.
Facility Toilet Capacity – Number of Persons
Doyle Park Diamond #1
1750
Doyle Park Pool
1500
Heesakker Park
1500

Legion Park
Van Lieshout Park

1500
1500

The checklist below is designed to “walk you through” the procedure. Village staff are available to help you along the way. If
you have any questions, call the department listed.
o

Does your event include a parade or fireworks? You must apply for a parade or fireworks permit. Contact the Village
Clerk’s Office 788-7380 ext. 204.

o

Will you be selling and/or serving food? You will need a temporary food-vending permit. Contact the Outagamie
County Public Health Department at 832-5100.

o

Will you be using Village streets or other public right of way? You need to work with the Public Works Department
and the Police Department. Contact the Public Works Department at 788-7395 and Police Department at 788-7505.
The Village may require you to notify surrounding businesses and residences if streets will be closed.

o

Will you be using a park or having amplified music? Contact the Parks and Recreation Department 788-7390.

o

Will tents or other temporary structures be erected? All tents/structures with stakes require Diggers Hotline and
private locate clearance. The cost of private locates is your responsibility.

o

If your event involves multiple departments (most large events do), Village staff can arrange a meeting to facilitate the
discussions with the appropriate personnel. Contact Public Works 788-7395 or Parks and Recreation 788-7390.

o

Will you be serving or selling beer/wine? You must apply for a temporary beer/wine license. Contact the Village Clerks
office 788-7380 ext. 204.

o

Will you need portable toilets? See chart above for park restroom capacities.

PERMIT FEE $25.00

SPECIAL EVENT PERMIT APPLICATION
Special event permit applications must be submitted at least 3 months prior to proposed event.
This application is a request for a special event. Please refer to the checklist to see if you will need to contact other departments regarding
your event. When requesting use of a facility please be very specific. Use exact dates, times, shelters, parks, streets, and areas. Doing
so will help avoid delays in processing your request. Please call (920) 788-7380 ext. 204 with questions regarding this special event permit.
Event sponsor:__________________________________________________________________________________________________
Event name:____________________________________________________________________________________________________
Check one:

Parade

Run/Walk

Festival

Tournament

Other

Dates needed:__________________________________________________________________________________________________
Times needed:__________________________________________________________________________________________________
(Please include beginning and end times, if different times are needed on different dates please specify.)

Parks, shelters, open space needed:_________________________________________________________________________________
Will you be requesting street closure or use of street right of way?_______

If so, what streets (submit mapped route and/or area requested)?

______________________________________________________________________________________________________________
Will tents or other temporary structures be erected?_____________________________________________________________________
Will you be having any kind of animals, performances or amusement rides?__________________________________________________
Will you be selling or serving alcohol?_______________
Number of people attending:____________

Does your event include fireworks? _________________

Please be aware that portable toilets will be required if crowd size exceeds toilet capacity.

Other requests:_________________________________________________________________________________________________
Indemnification Agreement
The applicant/organization shall indemnify, defend, and hold harmless the Village and its officers, officials, employees, and volunteers from and against any
and all claims, damages, losses, and expenses arising out of the applied for activity/event except where caused by the sole negligence or willful misconduct
of the Village. Applicant/Organization also understands and acknowledges that as required by the Village, liability insurance is the financial means to legally
defend the Village and cover liability arising from the activity/event. I certify by my signature that I understand and agree to comply with this agreement and
the insurance requirements and that I’m a qualified representative of my organization authorized to sign this agreement. I also certify the information is true
and accurate.

Sponsor Representative – Print Name

Signature

Date

Address
Work Phone

___

Cell Phone

Home Phone

________

RETURN FORM AND $25.00 PERMIT FEE TO: Village of Little Chute Clerk’s Office, 108 W. Main Street, Little Chute, WI 54140
Date Received:

Amount Received:

Received By:

SPECIAL EVENT PERMIT
Event Name

Event Date(s)

Event Sponsor

THIS AGREEMENT is intended to clarify the working relationship between the Sponsor of the special event and the Village of
Little Chute. The Sponsor agrees to abide by the terms of this agreement, and all existing policies governing use of Village
Facilities unless specifically noted in the AGREEMENT. All Village Departments involved in the event as well as the Village
Board must approve this agreement.
PARK FACILITIES must be reserved by the Sponsor through the Parks & Recreation Dept. Payment is due at that time.
Use of VILLAGE STREETS for events such as festivals, parades, sales, block parties, walks and runs must be approved by the
Public Works Department and/or Police Department. If the route or grounds extends beyond the Village of Little Chute limits,
the Sponsor must contact authorities in those jurisdictions for approval. If the event requires street closures or re-routing of
traffic, the Sponsor may be required to mail a notice to affected residences and businesses PRIOR to the Village Board
meeting.
STAFF needed to run the event are the responsibility of the Sponsor, except where the Village determines that Village
personnel are required. When the Village incurs additional expense, due to personnel working overtime, regular hours, setting
up, or cleaning up, the cost (including fringes) will be charged to the Sponsor. Non-profit organizations may receive 50% cost
support from the Village.
EQUIPMENT needed to run the event will be the responsibility of the Sponsor, except when Village equipment such as traffic
barricades or cones are needed, then the Public Works Department and/or Police Department will determine use. The cost
to repair or replace lost or damaged equipment will be charged to the Sponsor.
A CERTIFICATE OF INSURANCE covering the event must be provided by the Sponsor upon approval, naming the Village of
Little Chute as an additional insured for $1,000,000.00. All insurance requirements as stated must be followed.
An INVOICE detailing charges for Village services will be sent to the Sponsor following the event. Payment is due within 30
days of the date of the invoice.
NO CHANGES may be made by the sponsor, regarding items included in this AGREEMENT, unless written permission is
attached to this document. Requests will be reviewed with direction given. When questions regarding this AGREEMENT arise,
they should be directed to the appropriate Department. If questions arise during the event, and the Department representative is
unavailable, the decision of Village Staff on duty shall prevail.
SPONSORS of special events must comply with all applicable Village ordinances, traffic rules, park rules, state health laws, fire
codes, and liquor licensing regulations. Violations of these provisions will likely result in automatic denial of future requests for
Special Event permits by the Sponsor.
The Village President, or designee, may cancel an event without prior notice for any condition affecting the public health or
safety of the Village, or any condition that would place facilities, grounds, or other natural resources at risk of damage or
destruction if the event were permitted to take place.

SPONSOR REPRESENTATIVE - PRINT

SIGNATURE

DATE

ADDRESS

WORK PHONE

CELL PHONE

HOME PHONE

Approved By Village Board
VILLAGE REPRESENTATIVE – PRINT

SIGNATURE

DATE
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SPECIAL EVENT PERMIT
PARKS & RECREATION
FACILITIES:
EQUIPMENT:
STAFF:

PUBLIC WORKS/ TRAFFIC
STREETS:
EQUIPMENT:
STAFF:

POLICE
EQUIPMENT:
STAFF:

VENDING INFORMATION

SPONSOR ADDITIONAL RESPONSIBILTIES

VILLAGE COST ESTIMATES
NOTE: These are estimates. If the Village incurs additional costs as a result of providing services
necessary for the above listed activity, the Sponsor will be required to cover those costs.
Facility Rental:

=

$

Park Labor:

=

$

Public Works Labor:

=

$

Police Labor:

=

$

Other Charges:

=

$

TOTAL ESTIMATE:

$
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Office Use Only
Date Submitted __________
Permit Fee Paid __________
$25 permit fee is non-refundable

SPECIAL EVENT PERMIT APPLICATION
Special event permit applications must be submitted at least 3 months prior to proposed event.
This application is a request for a special event. Please refer to the checklist to see if you will need to contact other departments
regarding your event. When requesting use of a facility please be very specific. Use exact dates, times, shelters, parks, streets, and
areas. Doing so will help avoid delays in processing your request. Please call (920) 423-3869 with questions regarding this special
event permit.

APPLICANT INFORMATION
First Name
Phone

Last Name
(

Email

)

Address
(individual or business)

City

State

ZIP Code

ORGANIZATION INFORMATION
Organization’s Name
Organization’s Phone

(

)

Organization’s Email

Organization’s Address
(individual or business)

City

State

ZIP Code

Applicant’s Relationship to Organization

EVENT INFORMATION
Name of Event
Event Location
Event Date
(list each date if it’s a multi-day event)

Event Set Up Time

Event End Time

Total Anticipated Attendance
Event Information (purpose, activity, who can participate, do you charge, etc.)

INDEMNIFICATION AGREEMENT (please ready carefully before signing)
The applicant/organization shall indemnify, defend, and hold harmless the Village and its officers, officials, employees,
and volunteers from and against any and all claims, damages, losses, and expenses arising out of the applied for
activity/event except where caused by the sole negligence or willful misconduct of the Village. Applicant/Organization also
understands and acknowledges that as required by the Village, liability insurance is the financial means to legally defend
the Village and cover liability arising from the activity/event. I certify by my signature that I understand and agree to
comply with this agreement and the insurance requirements and that I’m a qualified representative of my organization
authorized to sign this agreement. I also certify the information is true and accurate.
Applicant – Print Name
Applicant - Signature
Date

FOR OFFICE USE ONLY
DEPARTMENT

Staff Hours

Staff Cost

Equipment Hours

Equipment Cost

Facility Rental Fee

Clerk’s Office

$

$

$

Fox Valley Metro Police

$

$

$

Parks, Recreation, & Forestry

$

$

$

Public Works

$

$

$

TOTAL

$

$

$

EVENT TOTAL TO BE BILLED

$

FOR OFFICE USE ONLY
DEPARTMENT

APPROVE

DENY

BY

REASON (if denied)

Clerk’s Office
Fox Valley Metro Police
Parks, Recreation, & Forestry
Public Works

Approved By Village Board
VILLAGE PRESIDENT – PRINT

SIGNATURE

DATE

SPECIAL EVENT PERMIT GUIDELINES
Special event permit applications must be submitted at least 3 months prior to proposed event.
If you are organizing a special event, and plan to use public facilities (parks, streets, public right-of-way), you need
to involve the appropriate Village Departments in your planning process. Most events will require coordination and
planning from more than one Village department. It is important that the special event permit is turned into the
Village at least 3 months in advance to ensure that each department has the appropriate amount of time to review
the event and so the Village Board has time to review and approve the event.
DEFINITION
Special event means any planned occurrence on the public right-of-way or public premises including, but not limited
to, parades, gatherings, festivals and athletic events which is not within the normal and ordinary use of that public
premises or place or which, by nature of the event, may have a greater impact on Village services or resources than
would have occurred had the event not taken place. Whether the event is considered within the normal, ordinary, or
intended use of public facilities or property shall be determined by the Village Department that maintains jurisdiction
over the proposed venue. Special events are typically an event where the event organizers invite the general public to
participate in the event whether or not your event charges a fee.
Special Events require Village Board approval. Do not publish information about your event if it has not yet been
approved! You should meet with Village Staff at least 3 months prior to the event date to allow for the approval
process. Applications submitted within 3 months of the event may serve as grounds for denial of the event permit
without further consideration.
These guidelines are intended to clarify the working relationship between the Sponsor of the special event and the
Village of Little Chute. The Sponsor agrees to abide by the terms of this agreement, and all existing policies
governing use of Village facilities unless specifically noted in the agreement. All Village Departments involved in the
event as well as the Village Board must approve this agreement.
PARK FACILITIES
Park facilities must be reserved by the Sponsor through the Parks & Recreation Dept. Payment is due at that time.
VILLAGE STAFF
Village staff needed to run the event are the responsibility of the Sponsor, except where the Village determines that
Village personnel are required. When the Village incurs additional expense, due to personnel working overtime,
regular hours, setting up, or cleaning up, the cost (including fringes), will be charged to the Sponsor. Non-profit
organizations may receive 50% cost support from the Village.
VILLAGE EQUIPMENT
Village equipment needed to run the event will be the responsibility of the Sponsor. The Sponsor may request
use of Village equipment subject to approval by Village staff. Village equipment hours may be charged to the
Sponsor based upon the State of Wisconsin equipment rates.
PERMIT FEE
A special event permit fee of $25.00 must be paid at the time of application submittal.
INSURANCE REQUIREMENTS
A certificate of insurance covering the event must be provided by the Sponsor upon approval, naming the Village of
Little Chute as additional insured for $1,000,000.00.
The applicant/organization shall indemnify, defend, and hold harmless the Village and its officers, officials,
employees, and volunteers from and against any and all claims, damages, losses, and expenses arising out of
the applied for activity/event except where caused by the sole negligence or willful misconduct of the Village.
Applicant/Organization also understands and acknowledges that as required by the Village, liability insurance
is the financial means to legally defend the Village and cover liability arising from the activity/event. I certify by
my signature that I understand and agree to comply with this agreement and the insurance requirements and

that I’m a qualified representative of my organization authorized to sign this agreement. I also certify the
information is true and accurate.
General Liability Coverage
A. Commercial General Liability
a. $ 1,000,000 general aggregate
b. $ 1,000,000 products - completed operations aggregate
c. $ 1,000,000 personal injury and advertising injury
d. $ 1,000,000 each occurrence limit
B. Claims made form of coverage is not acceptable.
Business Automobile Coverage
A. Minimum Limits - $ 250,000 each person / $ 500,000 each incident for Bodily Injury and $100,000 for
Property Damage OR $500,000 Combined Single Limit for Bodily Injury and Property Damage each
incident
B. Must cover liability for "Any Auto" - including Owned, Non-Owned and Hired Automobile Liability
Workers Compensation and Employers Liability
A. Must carry coverage for Statutory Workers Compensation and Employers Liability minimum limit of:
$500,000 Each Accident
$500,000 Disease Policy Limit
$500,000 Disease - Each Employee
Liquor Liability
If the event holder is selling alcoholic beverages then Liquor Liability with the following limit coverage must be
carried:
A. Minimum Limits - $ 500,000 each occurrence / $ 500,000 aggregate
Additional Provisions
A. Additional Insured – On the General Liability Coverage, Aircraft Liability, Automobile Pollution Liability,
Contractors Pollution Liability and Protection and Indemnity Coverage. Village of Little Chute, and its
officers, board members, agents, employees, and authorized volunteers shall be “Additional Insureds.”
PAYMENT
An estimate of Village costs will be given to the Sponsor with approval of the event by the Village Board.
An invoice detailing charges for Village services will be sent to the Sponsor following the event. Payment is due
within 30 days of the date of the invoice.
ADDITIONAL ITEMS
Changes
No changes may be made by the sponsor, regarding items included in this AGREEMENT, unless written
permission is attached to this document. Requests will be reviewed with direction given. When questions
regarding this AGREEMENT arise, they should be directed to the appropriate Department. If questions arise
during the event, and the Department representative is unavailable, the decision of Village Staff on duty shall
prevail.
Toilet Facilities
Most Village parks have toilet facilities on the immediate premises. Additional portable toilets may be required.
The patron capacity for the toilet facilities located within the Village parks are located below.

A. Facility Toilet Capacity – Number of Persons
Toilet facilities shall be provided based on the anticipated peak crowd size in accordance with the following
guidelines: One male and female toilet facility shall be provided for every 500 persons on premise.
• Doyle Park Diamond #1 - 1750 Maximum Patrons
• Legion Park – 1500 Maximum Patrons
• Doyle Park Pool – 1500 Maximum Patrons
• Van Lieshout Park – 1500 Maximum Patrons
• Heesakker Park – 1500 Maximum Patrons
B. Any portable units shall be located immediately adjacent to or within the authorized area of the event. The
location must be approved by the appropriate department depending on the location of the event.
C. Portable toilets shall be properly enclosed, in good repair, emptied when full, and a minimum distance of
100 feet away from any food preparation area.
D. All toilet facilities, in use for an event, shall be kept in a clean useable condition by the sponsor.
Event Meeting
If your event involves multiple departments (most large events do), Village staff will arrange a meeting to
facilitate the discussions with the sponsor.
Village Rules
Sponsors of special events must comply with all applicable Village ordinances, traffic rules, park rules,
state health laws, fire codes, and liquor licensing regulations. Violations of these provisions will likely
result in automatic denial of future requests for Special Event permits by the Sponsor.
Cancellation
The Village President, or designee, may cancel an event without prior notice for any condition affecting
the public health or safety of the Village, or any condition that would place facilities, grounds, or other
natural resources at risk of damage or destruction if the event were permitted to take place.

APPLICANT CHECKLIST
PARKS, RECREATION, & FORESTRY – (920) 423-3869
1.
2.
3.
4.

If the event will be in a park have you reserved the
park and/or the park shelter?
Will you have live music or a DJ?
Will you be setting up tents, inflatables, or other
items within the Village Park?
Will you have alcohol within a Village Park?

Yes
☐

No
☐

☐

☐

☐

☐

☐

☐

Yes
☐

No
☐

☐

☐

Action to be taken by applicant:
If no, please contact the Parks, Recreation, &
Forestry Department to rent the facilities
If yes, you will need to fill out an amplified device
permit
If yes, contact the Parks, Recreation, & Forestry
Department
If yes, fill out an alcohol permit

DEPARTMENT OF PUBLIC WORKS – (920) 423-3865
1.

Are you requesting street closure?
Name of barricade company ____________________

2.

If you will be utilizing Village streets, did you include
a detailed map/diagram of the event location and
route with your application?

Action to be taken by applicant:
If yes, your barricade contract provider will be
required to submit a Traffic Control Plan to the
Department of Public Works
If yes, be sure the event map/diagram is detailed,
including showing all turns and the number of
Traffic lanes to be used

FOX VALLEY METRO POLICE DEPARTMENT – (920) 788-7505
1.
2.

Yes
☐
☐

No
☐
☐

Action to be taken by applicant:
If no, contact FVMPD for assistance
If yes, contact FVMPD for more information

Yes
Will alcoholic beverages be served/sold at the event? ☐
Will fireworks/pyrotechnics be used during the event? ☐
Will you be selling or serving food?
☐

No
☐
☐
☐

Action to be taken by applicant:
If yes, contact the Clerk’s Office for assistance
If yes, contact the Clerk’s Office for assistance
If yes, contact the Outagamie County Health
Department (920) 832-5100

Do you have an emergency response plan?
Are you requesting any special parking restrictions?

VILLAGE CLERK’S OFFICE – (920) 423-3851
1.
2.
3.

Village of Little Chute
REQUEST FOR VILLAGE BOARD CONSIDERATION
ITEM DESCRIPTION: Preliminary Information – Elected Official Compensation
PREPARED BY: James P. Fenlon, Administrator
REPORT DATE: December 2, 2019
EXPLANATION: In December we discussed elected official compensation. For reference, below
are the results of the survey we conducted:
President
or Chair
Kimberly
Combined
Locks#
Harrison
Fox Crossing*
Greenville%
Wrightstown
Buchanan
Lawrence^
AVERAGE
Little Chute
DIFFERENCE

Trustee or
Supervisor

Municipal
Judge

$6,000.00

$3,900.00

$8,000.00

$5,965.00
$8,400.00
$13,000.00
$9,364.00
$4,074.96
$9,800.00
$10,000.00
$8,325.50
$5,400.00
-$2,925.50

$3,915.00
$4,200.00
$9,000.00
$4,682.00
$3,000.00
$5,200.00
$5,000.00
$4,862.13
$3,600.00
-$1,262.13

$5,983.00
n/a
$8,240.00
n/a
$4,300.00
n/a
$8,400.00
$6,984.60
$5,400.00
-$1,584.60

Attached to this document are draft resolutions for your review. I would propose taking action on
these resolutions on the March 5th meeting. A few key features I have attempted to incorporate:
-

Pay for the Village President of $8,500, Trustee $5,000 and Municipal Judge $7,000
Judge and President to take effect 1/1/2021
Trustees to take effect 1/1/2023

Impact analysis is as follows:
President
Tent. Proposal
$8,500.00
Current Annual Cost:
Tent. Proposed Cost:
Difference:

Trustee
$5,000.00
$32,400.00
$45,500.00
$13,100.00

Judge
$7,000.00

RECOMMENDATION: Provided for information and further direction.

C:\Documents and Settings\jfenlon\Desktop\Village Board and Notes\IFCs

1/31/2020 2:54:35 PM

VILLAGE OF LITTLE CHUTE
RESOLUTION NO. XX, SERIES OF 2020
A RESOLUTION CHANGING THE ANNUAL SALARY FOR VILLAGE
PRESIDENT
WHEREAS, the Village of Little Chute relies upon a dedicated and committed
community member to volunteer to run for the office of Village President and lead the
Village of Little Chute; and
WHEREAS, the time commitments of this position require time to attend Regular Board
meetings, Plan Commission meetings, Utility Commission meetings and countless other
community minded events; and
WHEREAS, the salary for this position has not recently been adjusted and is well below
local comparable communities;
NOW, THEREFORE, BE IT RESOLVED, that the Little Chute Board hereby
determines that effective January 1, 2021, the salary for Village President shall be
$8,500.
Date introduced, approved and adopted: March 4th, 2020

VILLAGE OF LITTLE CHUTE:

By:

Attest:
Laurie Decker, Village Clerk

Michael R. Vanden Berg, Village President

VILLAGE OF LITTLE CHUTE
RESOLUTION NO. XX, SERIES OF 2020
A RESOLUTION CHANGING THE ANNUAL SALARY FOR VILLAGE
TRUSTEE
WHEREAS, the Village of Little Chute relies upon dedicated and committed community
members to volunteer to run for the office of Village Trustee and assist in leading the
Village of Little Chute; and
WHEREAS, the time commitments of this position requires time to attend Regular
Board meetings, other appointments, and regular community events; and
WHEREAS, the salary for this position has not recently been adjusted and is well below
local comparable communities;
NOW, THEREFORE, BE IT RESOLVED, that the Little Chute Board hereby
determines that effective January 1, 2023, the salary for Village Trustee shall be $5,000.
Date introduced, approved and adopted: March 4th, 2020

VILLAGE OF LITTLE CHUTE:

By:

Attest:
Laurie Decker, Village Clerk

Michael R. Vanden Berg, Village President

VILLAGE OF LITTLE CHUTE
RESOLUTION NO. XX, SERIES OF 2020
A RESOLUTION CHANGING THE ANNUAL SALARY FOR VILLAGE
MUNICIPAL JUDGE
WHEREAS, the Village of Little Chute relies upon a dedicated and committed
community member to volunteer to run for the office of Municipal Judge; and
WHEREAS, the time commitments of this position requires time to attend annual
training, attend court at least once per month, and supervise the Municipal Court Clerk to
ensure effective operation of the Municipal Court; and
WHEREAS, the salary for this position has not recently been adjusted and is well below
local comparable communities;
NOW, THEREFORE, BE IT RESOLVED, that the Little Chute Board hereby
determines that effective January 1, 2021, the salary for Municipal Judge shall be $7,000.
Date introduced, approved and adopted: March 4th, 2020

VILLAGE OF LITTLE CHUTE:

By:

Attest:
Laurie Decker, Village Clerk

Michael R. Vanden Berg, Village President

